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HARYANA GOVERNMENT
URBAN LOCAL BODIES DEPARTMENT
~ Notification
~ The 19™ June, 2014

No."S.Q. 66/HA 14/1901/S. 46/2014.--In exercise of the powers
conferred by sub-section (1) read with sub=section (2) of section 40 and sub-
section (2) of section 19 of the Haryana Shri Mzia Mausa Devi Shrine Act, 1991
(14 of 1991} and with reference t the Haryana Goverament, Urban Local
Bodizs Departmaers, notification No. 8.0, 88/H.A. 14/ 199.118.4(}/2008, dated the
22mj September, 2008, the Governor of Haryana hereby makes the folowing

rules regulating the recruitment and conditions of service of persous appoinied to
Shrx Mata Mansa Devi Shrine Board Service, namely:-
PART-I-GEMERAL
L. (i) These rules may be called Shri Mata' Mansa Devi Stzine Board
{Recruitment and Conditions) Sexrvice Rules, 2014,
(2) - They shail come into force ai once.

2.« Inthese nules, uoless the context otherwise reqguires:-

(@) “Act” meaus the Haryena Shri Mata Mansa Dc\u Surige

Act, 1991, (Act 14 of 1991);
: {b) “Chainuan” means the Chairman of the Roard;

(¢j “Chief Adminisirator” rueans the Chici Administrator of the

Board:;
(d) “Chicf Exccuiive Officer” means ihc Chief Exccutive
- Officer of the Board; ] ;

(¢) “direct recruitment” means an  appointiment made ' by
selection otherwise than» by promeotion trom within the
Service or by transfer of an officiai already in the service of
the Government of India or any State Government;

() “Institutios” means,-

(i) Any institation established by law in force in the State
- of Haryana; or

(il) Any other institution recognized by the Government for
= the purpose of these ruies:

{g) “pay” _means the amoust drawn mionthly by a2 member of the
Service a3 pay which has heen sanctioned for the post held
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by liim and includes special or personal pay, if any. or any
emoluments which may be specificaily classified as pay by
the Board but does not inciude any kind of allowance:

(h) “recognized university” means,-

(i)  any university incorporated by law in India; or
(i) any other university which is declared by the
Government 0 he a recognized umiversity for the
purpose of these rules:
5y “Service” means Shri Mata’ Mansa Devi Shrine Board
{Reeruitment and Conditions) Service.

() words and expressions used but net defined in these suics
shall have the meaning respeciively assigred fo them in the -
Haryana Shri Mata Mansa Devi Shrine Act, 1591 (i4 of
1991) and the Punjab Civii Services Rules, Volumes I and I,
as adopted by the Board.

PART-FHI—RECRUITMENT TG SERVICE

3 The Service shail coniprise the posts shown in Appendix A to these rules :

Provided that nothing in these rules shal} affect the inhergnt 1ight of the
Board t¢c make additions fo, or reductions L, the aumber of such posis or to
create new posts with different designations and scaies of pay, cither
pennanently or tempoerarily. :
4. {1}  Nc person shall be appcinted io any post in a Service, urless be is,-
(@) acitizen of Indid; or
(b)  asuhicciof Nepai; or
{cj asugject of Bhutan; or i
(d) a Tibetan zefugee who came over o India before the
Ist Januaiy, 1962, with the intention of permanently setiiing
" in Indiz; or* i : ’
(e) a person of Indian crigin who bas migrated from Pakistzn,
Burma, Sri Lanka or any of the East Africas countrics of
Kenya, Uganda, the United Republic of Tanzania (formerly
Tanganyia and Zauzibar), Zambia, Malawi, Zaire and
¢ Ethiopia with the intzntion of permancutly settling in India:
Provided that a person belonging «w any of the
categorics (), (¢), {d) or (¢) shall be a porson in whose
favour a ceriificate’ of eligibility has beern issued by the
Government.
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{2) A person in whose case a certificate of ehgws!m is necessary may

be admitted 1o an exarnination or interview conducted by the recraiting authority
but the offer of appointment may be given only after the nccessary eligibility
certificate has been issucd to him by the Government.

3) Ndpérson shall be appointed to any post in the Service by direct
recruitment, unless he produces a certificate of character from the principal
academic officer of ‘the university, coliege, schoel or Institution last attended, if
any, and similar certificate from two other’ responzsible persons;: not being his
relatives; who are welil agqua.med with “nim in his "priva‘e‘ ‘life and are
unconnected with his uhivcrsi:y, colle «’c, s..hooi or Inséintions.

5. “No péréoa shall ke appointed by the Boarci to any post in the Service by
direct recruitment who is less than seventees: years or more than forty years of
age on the last date of receipt of applications by the Chairman or the ‘Chief
Admiaistrator, as the case may be: YR e

Provided that in the case of candidates L?L.ﬂlgmg to Scheduled Castes
and Backward Classes, the upper age limit shall be such as may be determined
by the Government {rom time to time for their appointnient to Government
Service: :
Prowided further that for res kcmng the date of birth. the date so entercd

in Matriculation or Higher Secondary Certificate of a person zppoinied o a post

'b"
in a Service by direct recruitment skail be the exclusive proof of his age. in the

event ¢f non avaiiability or non applicability of Matric alation Certiticate, the '

- candidate shall have w furpish a procf i support of his date of birth 1o the
eausfactmrs of appointing authority.

6. Appomxmep to the posts in the service shall be made by the Chairman or
the Chief Administrator as specified in Appo_ndix L of the rules.

7. No persoa shall be appointed to any post in the Service, unless ke is in
possession of qualifications and experience SpCCif 2d in columa 2 of Appendix B
10 these rules in the case of direct recruitment and those specified in colemn 4 of

the aforesaid Apperdix in ihe case of recruiiment by promotion:

Provid ng that in case of direct recruittpent the qualifications regarding
expericnce shall be relaxable o the extent of 50% at the discreticn of the
commission or any other recruiling authority in case sufficient number of
candidates beloaging ic Scheduled Castes, Backward Classes, Ex-servicemen
and Physically Handicapped categories, possessing the requisite experience, are
not available to fill up the vacancies reserved for them, after recording reasons
for 5o doing in weiting. ‘
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No persen,- s
{2) Who has entered into or contracted a marriage with a person
having a spouse living; or 1o 15iio X

{b) Who having a spouse living, has entered into or contracted a
marriage with any persos, shall be eligible for appointment to
..;any post in the service: sn ol £ : :

Provided that the Government may, if satisfied that such
marriage is permissibic under the personal law applicable to such

- person and the other party to the mariage and there are other *

grounds for so doing, exempt any persor: fron: the operation of this

rule.

Subject to the conditions as laid down under the Act and the rules

recruitment to the various posts in ihe Service uader the Board shall be made by -

any one of the following methods:-

{a) in the caze of Chief Executive Officer.- -
@ by direct recruitment; ¢ '

(i) by transfer or deputation of an officer/official already in
the service of any State Goverament or Govermmnent of
india or Board or Corporation ;

(b) in the case of Accounts Officer,- oy

by transfer or deputztion from Finance Deparnment.

{c) _in the case of Office Secretary,-

(i} by direct recrsitment; cr

(i) by iransfer or depuiatios of an officer/official already in
the service of any Staie Govermment or Government of
Ingia or Bogrd or Corporation; R T

() inthe case of Personal Aésistant,— '

(i) by direct recrzitment; or: G

(ii) by iransfer or deputation of an officer/official aiready in
the service of ‘any State Govemment or Government of
India or Board or Corporation; - '

{e) in the case of Junior Engneer,-

(i) by direct recriitrnent; or

(i) by transfer or deputation of an _@fﬁéﬁn’m‘ﬁciai already in
the service of any Staie Government or Government of
Iadia or Board or Corpozation;
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in the case of Librarian,-
{i} by direct recruitment; or

(ii) by transfer or deputation of an officer/official already in
the service of any State Government or Goverament of
India or Board or Corporation;

in the case of Accountant,-

(i) by direct recruitmens; or

(i} by transfer or deput_atioﬁ of an officer/official already in
the service of any State Government or Government of

_India or Board or Corporatior;

in the case of Assistant,-

(i; by promotion from amongst Cierks/Steno-typists; or

(i} by transfer or deputaiion of an officer/official aiready in
the scivice of any State Government or Government of
India or Boazd or Corporation;

in the case of Store Kesper,-

(i) by promotion from arcengst Cierks/Steno-typists; or

(i3 hy wansfer or deputation ¢f an officer/cificial already in
ihe service' of any State Govermnent of Governrneni of
india or Bourd or Corporaiion; e

Note: - The vost of Store Keeper aud 'Assvis‘tamv 's__hzﬂ}v be

@

B (K)

v

interchangeabdle;

in the case of Security Officer,-

(i) by direct rectaitineni; dg'

(i) by wrausier or éﬁpu&éﬁéﬁ of an officer/official aiready in
the service of any State Gevernment or Governoent of

... india or Beard or Corporation; Tk =

in the case of Pujaries,- :

(i} by direct recraitmend; or

(i) by premééim@ from: amongsi Assistani Pujari; or

(iit) by transfer or deputation of an officerfofficial already in
the service of any State Government or Government o
Tudia or Board or Corporation or by prosaotion;

in the case of Electrician,-

(i) by direct recruitment; of
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(ii} by transfer or deputau'dn of a0 officer/official-already in
the service of any State Government or the Goverrment of
India or Board or Cerporation;

{(m) in the case of Plumber,-

“He)

P

(i) by direct recruitment; or

(ii) by transfer or deputation of an officer/official already ix
the service of any State.Government or Government of
India or Board or Corporation;.

.in the case of Driver,- -

(i} by direct recraitment; or : -
(ii) by promotion from amongst group C or D post; or

(iii) by ransfer or deputation of an officer/official already in
the service of any Staie Government or Government of
__India or Board or Corporation or by promotion;

in the case of Assistant Pujari,-
(i) by direct recruitment; or
(i) hy promotion from amongst Puja Sahayak; or

(i) by transfer or deputaticn of an officer/official abeady in
the service of any State Jovermment oy Government of
. India or Board or Corporation or by promotion:

in the case 6f Steno Typist,-

(i) by direct recruitment; or

{ii) by transfer or deputation of an officer/official already in
the service-of any Staie Government or Government of
India ur Bcard or Corporatior;

(@) in the case of Clerk,-

®

iy 80% by direct recruitment; and

(i) 20% by promotion from amongst Peons/Sewadars; ov

(iii) by transfer or desutation of an officer/official already in
the service of any State Govermment or Government of
India or Board or Corporation;

in the case of Horticulture Sspervissr,-

{iy » by direct recruitment; or

(i) by tansfer or deputation of aa officer/official already in

the service of any State Government or Governmest of
Ingia or Board or Corporation;
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(s)

®

(w

89

W)

{x)

in the case of Sanitary Supervisor,-

(i) by direct recruitment; or

(ii) by promotion from amongst Sweeper mate; or

(iit) by transfer or deputation of an officer/official already in
the service of any State Government or Government of
India or Board or Corporation;

ip the case of Work Supervisor,-

(i) by direct recruitment; or

(ii) by transfer or deputation of an officer/official already in
the service of any State Government or Governmeit of
India or Board or Corporation;

in the case of Sewadar,-

(i) by direct reciuitmeii; or

(i) by travsfer or deputation of an officer/ofiicial already in
the service of 2ny State Government or Goavernment of
India or Board or Corporation;

in the cass of Peon,-

(i} by direct recruitment; or

(i) by transfer or depuiation of au officer/official already in
the service of any State Government or Government. of
india or Board or Corporation;

in thie case of Puja Salayak,-

{i) by direct recruiiment; or

() by transfer or depuiation of an officer/official already in
the service of any State Govemment or Government of
India or Board or Corporation;

in the case of Malies,-

(i) by direct recruitment; or

1

(i} by tramsfer or deputation of an officer/officizi already in
the service of any State Government or Government of
Irdia or Board or Corporation;

in the case of Chowkidar,-
(i) by direct recruitment; or

(ii) by transfer or deputation of an efficer/official already in
the service of any State Government or Government of
Indiz or Board or Corporation;
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(z) inthe case of Sweeper,-
(i) by direct recruitment; or
(ii) by transfer or deputation of an officer/official already in
the service of any Staie Government of Government of
India or Board or Corporation;
(za) inthe case of Security Guard,-
() by direct recruitment; or
_ {ii) by transfer or deputation of an officer/official already in
t of

the service of any State Government or Government ¢
India or Board or Corpotation;

(2) All the promotions unless otherwise provided, shall be made o
seniority-cum-merit basis but seniority alone shali not confer any right to such
promotions. :

10. (1) Persons appoinied to any post in the Service shall remain on
probation for a period of two years, if appoinied by direct recruitment and one
year, if appointed otherwise:

Provided that:-

(a) any period. after such appeintment spent on deputation on a
corresponding or a bigher post chall count towards tire period of
probation; '

Probation.

(b) any petiod of work in an equivalent or higher rask, prior €0 .

appointment to the Service may, in the case of an appointment by
transfer, at the discretion of the appointing authority, be allowed to
count towards the period of probation fixed under this ruie; and
{c) any periog of cificiating appointiment shall be reckoned as period
spent on probation, but 1o person who has so officiaied shall, on
the comp!ction of the prescribed period of cobation, be entitled t0
be confirted, unless he is appoinied against a permanent vacancy.
(2) If, inthe opinion of the appointing autherity, the work or condact
a person during the period of probation is not satisfactory, it may,-
(a) if suchi person is appointed by direct recruitment dispense
with his services; and
(b) if such person appointed otherwise, than by direct
recruitment —
(i)  revert him to his former post; o

(i) deal with Him in such other manner as the terms and
conditions of the previous appointmeit permit.
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(3) On the complétion of the period of probation of 2 person, the
appointing authority may- *
(a) if his work or c_onducx has, in its opinion, been satisfactory,-

(i) confirm such person from the date of his appointment, if
appointed against a permanent vacancy; or

(ii) confirm such person from the date from which a
permancnt vacancy oecurs, if appointed against -a
ferIpOrary vacancy; ot

(iii) declare  that he has completed his ~ probation
satisfactorily, if there is no perinanent vacancy;

(b) if his work or conduct has in its opinion, been not
satisfactory,-

(i) dispense with his services, if appointed by direct
recruitment, if appointed otherwise, revert him to his
former post or deal with him o such other manuey, as
the terms aznd conditions of pigvious appeiniment
perziit; or

(ii) =xtend his period of probation and thereafter pass
cuch order, as it could have passed oa the expiry of
the first period of probatica : ’

Provided that tie total period ol prebation
includiag extension, if zny, shall mot axcced three
years. ; »

11.  Seuicrity, inter se of the members of the Service shail be deicrmainad by
the iength of continuons service on any post in the Service:

Providad that where there are different cadres in the
Service, the seniosity shail be detcrmined separately for
each cadre:

Provided further that in the case of members
appointed by direct recruitment, the order of the mierit
dewermined by the Board shall not be disturbed i fixing
the scniority:

Provided fusther that in the case of two or more
members appointed on the same date, their seniority shall
be determined as follows:

(a) 2 member appeinted by direct recruitment shall be
senior t¢ a member appointed by promction ci by
tranzfer;
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® a member appeinted by promotion shafl be senior to a
member appointed by transfer; :

(c) in the case of members appointed by promotion or by
transfer, seniority shall be deiermined according to
the seniority of such members in the appointraents
from which they were promoted or transferred; and

{d) in the case of members appointed by transfer from
different cadres, their seniority shall be determined
according to pay, preference being given % a
member, who was drawing a higher rate of pay in his
previous appointment, and if the rates of pay drawn
are also the same, then by their length of their service
ini the appointments and if the length of such service
is aiso the same, the older memnber shall be senior to
the younger member.

A member of the Service shall idabie to serve at any place, whether

withiz or outside the Statc of Haryana. on being ordersd so to do by the
appointing anchorisy.

3.

®

{i)

{iif}

{2) A momber of the Service may alsc be depited to serve under-

a compzny; an association or Gody of individudls whether
incorporaied or not, which ¢ whelly or substantially
owned o controlied by the State Government, Municipal
Corporation or Local Authority or univeisity within the
State of Haryana; or

the Central Government or a company, an association o a
body of individuals, whether incornorated or sot which is
whelly or substantiaily owned or controlled by ihe Central
Governmant; or

any other State Government, an inieraafional
organization, an zutonemous body not controlled by the
Government of a private body:

Provide that no member of the Service shall be

deputed o seive the Central or any other Staie Goversiment or
any crganization or body refeired to in clause (i) or clause (jii)
except with his consent.

In respect of pay, leave, pension and all other matiers, not expressly

provided for in these raies, the members of the Service shall be govenied by such
rules and regudations as may bave been, or may herzafter be adopted or made by

the Board.

14.

(1) » in meatters relating to discipline. penalties and appeals members of

£

the Scrvice shall be governed by the Huryana Civil Services (Punichment and
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Appeal) Rules, 1987, 2s amended from time to time in so far as they are not
inconsistent with the provisioas of the Act/rules or decision of the Board:

Provided that the wuature of penalties which may be
imposed, the authority empowered to impose such peraities
and appellare authority, shall, subject to the provisions of any
law or rules made under article 309 of the Constitttion of
India, be such as are specified in Appendix C to these rules.

(2) The authority competent to pass an order under clause {c) or
ciause {d) of sub-rule {1) or rule 9 of the Haryana Civil Services {(Punishment
and Appeal) Rules, 1987 and Appeilast Authority shall be as specified in
Appendix D tc these rules.

15, Every mcmber of the Service, shall get himself vaccinatod or
revaccinated as and when the appointing authority sc directs by special or
general order.
i6. Every member of the Service, unisss he has already done so, shal! he
required t take the oath of allegiance to—

(i} India and to the Consritution of India a3 by lav establisked: and

(i) the deity of the shrine.
[ 4

32 Where the Board i of ths opinion thas it is necessary or expedient (o do
80, it mmay, by order, for reasons to be recorded i writing, telax any of the
rovisivas of these ruies with respeci t¢ any class or <ategory of persons.

i8. Noiwithstanding anything comtaited in these rules, the ApPpCinting
authority may impose special terms and conditiovs in the order of apnointment,
if it is deemed expedient o do so.
3. Nothing contained in thesc rules shall affect reservations and other
cencession required to be provided for Scheduied Castes, Backward Classes, Ex-
Servicemen, Physicaily handicapped peisons or any other class or category of
persons in accordance with the orders issued by the Siatc Govermment in this
regard, from time to iime:

Provided that the total percentage of reservation so made, shall nog
exceed fifty percent, at any timne.
20. Any rule upplicable ts the Service and cemresponding to any of these
tules which is in force immodiately before the commencement of these rules is
herehy repealed: 5

Provided that any order made or acticn taken under the rules so repeaied
shall be deemed o have been madc or taken under the corresponding provisiops
of these rules.
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APPENDIX A
{see rule 3)
Sr.  Designation of post ~ Number of Posts Total Scale of pay (Rupees)
= Permanent - Temporary
i 2 3 4 5 6
. Chief Executive Officer ; = 1 37400-67000+GP 8760
(Super time scale of HCS (EB)

2 Accounts Officer - 1 1 G300-34800+GP 4200
3. Ofiice Secretary - 1 i 9300-34800+ GP 3600
4. - Personal Assistant = 2 2 9300-34806+ GF 3600

Junior Engineer - 1 ! 9300-3480C+ GP 3000
6. 1mndn = i 1 9300-34800+ GP 2600
7. Accountant 3 2 2 9300-34800+ GP 3200 -
8. Assistant - 2 2 9300-34800+ GP 3200
9. . Store Keeper : i 1 $305-34800+ GP 3200
10 Security Officer = i 1 $200-34800+ GP 3206
11.  Puiarics - 7 7 5200-20200+ GP 240
12 Elsctrician - 2 =2 5200-20200+ GF 2400
i3.  Plumber = 1 1 5200-20200+ GP 2400
i4. Driver - 2 o 5200-20260+ GP 2400
15.  Assistant Pujari - 3 g 3200-20200+ GP 1900
16.  Steno Typist 1 1 5200-20260+ GP 1900
17 Clegic. : - 15 15 5200-20200+ GP 1900
(8.  Horticulture Supervisor : i 1 5200-20200+ GP 1900
19.  Saritary Supervisor - 1 1 5200-26200+ GP 1900
20.  Work Supesvisor - i 1 5206-20200+ CP 2400
21 Sewadar - o g 4440-7440+ GP 1300
2 Peon - 3 3 4440-7440+ GP 1300
23. - Puja Szhayak = '3 3 4440-7440+ GP 1300
2%.  Malies 17 17 4440-744%+ GP 1300
25, Chowkidar = 6 6 4440-7440+ GP 1300
26 Sweeper - 24 4440-7440+ GP 1300
27 Security Guard = 6 6 4440-7440+ GP 1300
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APPENDIX B

(see rule 7)

Sr Designation of post

Academic gualifications and

Acadenmic qualifications and expesience, if

No experience, if any, for direct any, for appointment other than by direct

recruitment _ recruitment

t 2 3 _—

1 Chief Executive ()  Post Graduate from any For transfer/deputation-

Officer recognized  University ©f = (j)  post Graduate from any recognized

Institution; University or Institution :

(i) At least 19 years experience iy At jeast 10 years expericnee  in
in  Gazetted post in Gazetied post in Government office.
Government  office, Board/ Board/Corporation.

S o . (i) Koewledge of Hindi/Sanskrit- upto

(1) Knowledge of Hindi/ Sanskrit natric standaze.

B g S e 3 Note:- Preference shall be given to Law

Note:- Preference chail be given i graduate.

Law graduate.

2 Accounts Otficer S.AS. Since the post of Accounts officer is
exclusively filled np by wausfer i deratation
frem Finance Depariment the guaiification
and experience for this post saod be

: deiermined by the said Denartment.
L g
3 Gifice Saoretary 3  Greduate fiom = any Fow {ransfer/deputaiion-
tecognized  University of ()  Graduate  from- any  recoymized
- Institution; Univessity of Institusion;
(i)  Alleast 1 years experience Gy A¢ jeast 10 years experience in
in  Gazeited post in * Gazetted post ia Government office,
- Govemuuers Ofﬁ":;d anr:.i.’ Board/ Corporation or reputed firny:
meﬂmtﬂmn rn-re‘pu. Jm_l’_ - (i) Knowiedge of Hindi/ Saaskrit apto
(iii} Knowledge of Hindl/ Sanski matric standasd.
upto matric standard.
4 Personal Assistant ()  CGraduzte from any - For wansfer/deputation-
:  recognized  University OF T year experience as Personal Assistant.
_ Institution; :
(i Should have qualified the test
. in Hindi shorthand at the
speed of 30 words per minute
and Engiish shorthund at the
speed of 100 words per
rainute and traascription there
of at the speed of 15 and 20
words per minuie respectively
with exemption of 4%
: misiakes ir zach language.
5 Junior Engineer (i)  Diplema in Civil Enginecring  For transfer/deputation-
from  any  recognized () Two years experionce as Junior
Poiytechnic; Engineer (Civil).
(i) Knowledge of Hindi/ Sanskrit (i Knowledge of Hindi/Sanskrit upto
- vpio matric standard matric standard. '
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Sr Designation of post Academic  qualifications ~ and  Academic qualifications and experience, if
No experience, if any, for direct any, for appointment other than by direct
recruitment fecruitment

1 2 3 g 4
b1 Librarian (i) Bachelor of Library ard Fer transfer/deputation-
Information Science ffom any ;) Bachelor of Library and Information
recognized  University  ar Science from any recognized University
- Institution; or Institution;
(i) [S.'h YEAr CXPEmence - as  (jj) 5 years experience as Librarian;
. ﬂi‘,“m' Rty . (i) Knowledge of Hindi/Sanskrit upto
(iii) Knowledge of Hindi/ Sanskrit matrie standard.
upto matric standard.
7, Accountant (i) B.Com from any recognized Fer transfer/depuiation-
University or Institution; & PBcom from any recognized
(i} At least 3 years experience as University or Institution;
Accountant in GowSemi (i; At least 3 years esperience as
Government or repuied firmn; Accountant  in  Goverment/Semi
{iii) Knowledge of Hindi/Sarskrit Government or repured Grom;
upto matric standard. (i) Knowledge of Hindi/Sanskrit tpto
matric standard.
8. Assistant 1. By transfer/deputation-
(i)  Gradvate from any rocognized
University or institution;
4
{u) Diplomz in Peisonal and Business
Management from any recogsized
University or Instization;
(i)  Knowiedge of Hind¥/Sanslait upto
inatric standard.
2 By promotion-
(6] 5 years expericnce as Clerks Steao-
Typist;
{ii) Knowledge of Hindi/Sanskrit upto
saatric sizndard.
9. Siore keeper 1. By transfer/deputaticn-
(i) Graduate from any recognized
University or Institution;
{1i) Diploma in Persona! and Business
Management from any recogrized
University or Iustitution;
(iii)  Knowledge of Hindi/Sauskrit upto
matric standard.
b By promotion-
(6] 5 years experience as Clerk/ Sienc-
Typist;
(i) Knewledge of Hindi/Sanskrit upto
mnatric standard
i6  Security Officer () Retired Fuior  For ranster/deputatioz-
Commissioned  efficer/ ) gup-Inspector Folice with 5 years

retired Inspecter of Police:

expesrience;
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Sr Designation of post Academic qualifications and Academic qualifications and experience, if
No experience, if any, for direct any, for appointment other than by direct
recruitment recruitment

1 2 3 4
(ii) Knowledge of  Hindi/ - (ii) Knowledge of Hindi/Sanskrit upto
Sanskrit  uptc  matric matric standard.
standard.
11.  Pujari @) Shastri from any 1. By transfer/deputation- .
recognized University of ()  Shastri from any recognized
Institution; University or Institution;
(i) Three years experience of (i  Three years experience of Pujari or
Pujari or Karam Kand; Karam Kand;
(i) ~ Knowledge of Hind/ (i  Knowledge of Hindi/ Sanskrit upto
Sanskrit  upto  matric matric standard.
L s 2. For Promotion-
(i) § years experience as Asstt. Pujari;
(i)  Knowledge of Hindi/ Sanskrit upto
matric standard;
12.  Electrician (6] Matric or its equivalent For transfer/deputation-
gox.n a’/‘);g recognized  (j)  Three years experience as Electrician;
,, Mg Eoard, (i) Knowledge of Hindi/ Sanskrit upto
(ii) ITI Certificate in Electric matric standard.
Trade from any recognized
Institution;
(iii) Knowledge of Hindi/
Sanskrit  upto  matric s
standard.
13.  Plumber @) Matric or its equivalent For transfer/deputation-
from any recognized ()  Three years experience as Plumber;
4 Umvem.ly/ Bo§rd, i (ii) Knowledge of Hindi/ Sanskrit upto
(ii) ITI Certificate in Plumbing matric standard.
Trade from any recognized
Institution;
(iit) Knowledge of Hindi/
Sanskrit  upto  matric
standard.
14.  Driver ) Should be able toread and 1.  For transfer/deputation-
write Hindi; (i)  Five years experience of driving.
(i) Should have a heavy/light 3 By promotion-
V?hIde renge: ; : (i)  Should be able to read and write Hindi;
({7 dF:ive. years experience of ) Should have a heavylight vehicle
ving; ;
licence;
(iii) Five years service on regular basis as
* Group-C or Group-D employee;
15.  Assistant Pujari @) Madhima or Vishard from 1. For transfer/deputation-

any recognized University;
(ii) Three years experience of
Pujari or Karam Kand;

) 5 years experience as Pujari;
(i) Knowledge of Hindi/ Sanskrit upto
matric standard.
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Sr Designation of post Academic qualifications and  Academic qualifications and experience, if
No experience, if any, for direct any, for appointment other than by direct
recruitment recruitment

)| 2 3 \ 4
(iii)) - Knowledge of Hindi/ 2. For promotion-
Sansd‘;frud upto  matfic () 5 years experience as Puja Sahayak;
SERRE (i) Knowledge of Hindi/ Sanskrit upto
matric standard.
1. For transfer/deputation-
16.  Steno-typist @) Matric from any recognized (i) Three years experience as Steno-
University or Board or its Typist;
equivalent;
(i)  Should qualify the test in @iy Knowledge of Hindi/ Sanskrit upto
Hindi shorthand at the speed matric standard.
64 words per minute and
transcription thereof at the
speed 11 words per minute
or English shorthand at the
speed of 80 words per
minute and transcription
thereof at the speed of 15
words per minute.
(ii) Knowledge of  Hindi/
Sanskrit upto  matric
standard.
1. By transfer/deputation-
17. Clerk @) Matric from any recognized (i) Matric from any reéognized University
University or Board; or Board;
(ii) Knowledge of Hindi/ (ii) Knowledge of Hindi/Sanskrit upto
Sanskrit  upto matric matric standard.
standard; 2 By promotion-
(i) To qualify Hindi or English (j) Five years experience as Peon or
typing test at a speed of Sewadar,
515/30 W."'ds g (i) To qualify Hindi or English typing test
ong with computer test >
e at a speed of 25/30 words per minute
within one year of = ith ter st within one
appointment. He will be ng f“" @gwteh °5.n“t’)‘e e
entiled for annual ncrement - 3080 RGP0 N L ater
gty after qualifying type quakiiing type test
(iif) Knowledge of Hindi/Sanskrit upto
matric standard.
For transfer/deputation-
18.  Horticulture @) B.Sc Agriculture, or (i) Three years experience as Horticulture
Supervisor (i)  Diploma in Horticulture Supervisor;
from any recognized (i) Knowledge of Hindi/ Sanskrit upto
University or Institution; matric standard.
(iii)  Knowledge of Hindi/
Sanskrit upto matic

standard.
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Sr Designation of post Academic qualifications and Academic qualifications and experience, if
No experience, if any, for direct any, for appointment other than by direct
; recruitment recruitment
1 2 3 4
1. For transfer/deputation-
19.  Sanitary Supervisor (i)  Matric from any recognized (i) Three years experience as Sanitary
University or Board; Supervisor;
(ii)  Diploma in Sanitation (ii) Knowledge of Hindi/Sanskrit upto
programme from any matric standard.
recognized Institution; 2. For promotion-
(i) §“°“k’ll1§"dge of Hindi/ (i)  Five years experience as Sweeper mate;
sg dar;,umo el (ii) Knowledge of Hindi/Sanskrit upto
- matric standard.
For transfer/deputation-
20  Work Supervisor @) Matric from any recognized (i) Three years experience as Work
: University or Board; Supervisor;
(ii)  Three years experience as (ii) Knowledge of Hindi/Sanskrit upto
Work Supervisor; matric standard.
(i) Knowledge of Hindi/
Sanskrit upto matic
standard;
For transfer/deputation-
21 Sewadar (i)  Middie pass from any @ Middle pass from any recognized
recognized Board or Board or Institution;
Institution; (i)  Two years experience asPeon.
(i)  Knowledge of Hindi upto
middle standard
- For transfer/deputation-
22 - Peon (i) Middle pass from any (i) Middle pass from any recognized
recognized Board = or Board or Institution;
Institution; @) Two years experience as Peon;
(i) Knowledge of Hindi upto
middle standard;
For transfer/deputation-
23 Puja Sahayak (i) Middle pass from any (i) Middle pass from any recognized
recognized Board or Board or Institution;
Institution; (i) Three years experience  any
(ii) Three years experience in any Temple/Mandir;
-~ Temple; (i) Knowledge of Hindi upto middle
(iii) Knowledge of Hindi upto standard
middle standard. 3
24 . Mali (i) Middle pass from any For transfer/deputation-
recognized Board or ()  Middle pass from any recognized
Institution; Board or Institution;
(i) Two years experienceas Mali; (i)  Two years experience as Mali;
(iii) Knowledge of Hindi upto (i) Knowledge of Hindi upto middle
middle standard. standard.
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Sr Designation of post Academic gualifications and Academic qualifications and experience, if
No experience, if any, for direct any, for appointment other than by direct
recruitment recruitment
1 2 3 4
For transfer/deputation-
25  Chowkidar (i) Middle pass from any @) Middle pass from any recognized
recognized Board or Board or Institution;
_ Institution; @) Two years experience as Chowkidar;
(i) Two years experience as (iii) Knowledge of Hindi upto middle
Chowkidar; standard:
(iii) Knowledge of Hindi upto
middle standard;
For transfer/deputation-
26  Sweeper (i)  Can read and write in Hindi; ) Can read and write in Hindi;
(i) 2 years experience as Sweeper; = (ii) 2 years experience as Sweeper.
For transfer/deputation-
2] Security Guard (i) Ex-Serviceman; ) Ex-Serviceman;
(i) Matric fromany (i)  Matric from any recognized
recognized University or University or Board or its equivalent;
Board orits equivalent; (ij) Knowledge of Hindi/Sanskrit upto
(iii) Knowledge of Hindi/ matric standard.

Sanskrit upto matric
standard.
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APPENDIX C
[see rule 6 and 14 (1)]

Sr.

No.

Desgnation of posts

Appointing
Authority

Nature of penalty

Authority
empowered to
impose
penalty

Appellate
Authority

2

3

4

S

" Chief
Executive
Officer

Chairman
@
(ii)
(iii)
(iv)

).

Minor Penalties:-

warning with a copy in the
personal file (Character roll);
censure;

withholding of promotion;

recovery from pay of -the
whole or part of any
pecuniary loss caused by
negligence or breach of
orders, to the board or any
authority where the Board’s
employee is /was on
deputation;

withholding of increments of
pay without cumulative
effect;

2. Major Penalties:-

(vi)

(vii)

(viii)

withholding of increments of
pay with cumulative effect;

reduction to a lower stage in
the time scale of pay, for a
specified period, with further
directions as to whether or not
the Board employee will earn
increments of pay during the
period of such reduction and
whether on the expiry of such
period, the reduction will or
will not have the effect of
postponing the future
increments of his pay;

reduction to a lower scale of
pay, grade, post or service
which shall ordinary be a bar
to the promotion of the Board
employee to the time scale of
pay, grade, post or service
from which he was reduced,
with or without further
directions regarding conditions
of restoration to the grade or
post or service from which the

Board employee was reduced

- Chief

Administrator

Chairman

Government

Chairman -«

* Board

Board
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Sr.  Desgnation of posts ~ Appointing Nature of penalty Authority Appellate
No. Authority empowered to  Authority
impose
penalty
1 2 3 4 5 6
and his seniority and pay on Government Board
such restoration to that grade,
post or service;
(ix)  compulsory retirement;
(x) removal from service which
shall not be a disqualification
for future employment under
the Board;
(xi) dismissal from service which
. shall ordinarily be a
disqualification for future
employment under the Board
2 Accounts Officer ~ SAS Cadre
3 Office Chief Minor Penalties:- Chief Chairman
Secretary Administrator ()  waming with a copy in the Administrator
< 4 Personal personal file (Character roll);
Assistant (i)  censure;
L 4
5. .;:unipr (iii)  withholding of promotion;
ngineer
b 5 gn (iv) recovery from pay of the whole
7. Accountant or part of any pecuniary loss
8. Assistant caused by negligence of breach
9. Store Keeper of orders, to the Board or any
10 SRy authority where the Board’s
Officer = et?lz;?);? is/ wzfas fm deputa;xon :
2 v withholding of increments o
i By pay without cumulative effect;
12 Electrician _
13. Plumber s E E
e - Magmigetes - Chief Chairman
(vi)  withholding of increments with  Administrator
15. ~ Assistant Pujari cumulative effect;
16. Steno-Typist (vii) reduction to a lower stage in the
17. Clerk time scale of pay, for a specified
18. Horticulture period, with further directions as
Supervisor to whether or not ‘Lhe Board
19 Sani employee will earn increments
: s tary of pay during the period of such
Szl reduction and whether on the
20. Work expiry of such period, the
Supervisor reduction will or will not have
2L Sewadar the effect of postponing the
2. Pron future increments of his pay;
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Sr.  Designation of Appointing Nature of penalty Authority Appellate
No. posts Authority empowered to  Authority
impose
penalty
1 2 3 4 5 6
23. ~ Puja Sahayak (viii) reduction to a lower scale of Chief Chairman
24, Mali pay, grade, post or service Administrator
: which shall ordinarily be a bar
= Chowkidas to the promotion of the Board :
26. Sweeper employee to the time scale of
27. Security Guard pay, grade, post or service from

(ix)
x)

(xi)

which he was reduced, with or
without  further
regarding conditions of
restoration to the grade or post
or service from which the Board
employee was reduced and his
seniority and pay on such
restoration to that grade, post or
service;

compulsory retirement;

removal from service which
shall not be a disqualification
for future employment under the
Board.

dismissal from service which
shall  ordinarily be a
disqualification ~ for  future
employment under the Board.

directions
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APPENDIX D
[see rule 6 and 14 (2}]
Sr. Designation . Nature of order Authority Appeliate
No. of posts empowered make Authority
the order
el 2, 3 4 5

1. Chief Executive Officer (i) reducing or with holding the amount Chairman Board
of ordinary/additional  pension )
admissible under the rules governing
the pension;
(ii) terminating the appointment of a .
member of the Service otherwise
than on his attaining the age fixed
for superannuation.

2.Accounts Officer ~ SAS Cadre . X
3. Office Secretary (@ . reducing or withholding the amount  cyief Agministrator Chairman
4. Personal Assistant of ordinary/additional  pension :
5. Junior Engineer admiss?ble unde_r the rules
6. Libirian } governing the pension;
v N e (i)  terminating the appqmtment of a
8. i member of the Service otherwise
- than on his attaining the age fixed

9. Store Keepar ; ABR
10. Security Officer st aech. b

11. Pujari

12. Electrician

13. Plumber

14. Driver

15. Assistant Pujari

16. Steno-Typist

17. Clerk

18. Horticulture ~ Supervisor

19. Sanitary  Supervisor

20. Work Supervisor

21. Sewadar

22. Peon

23. Puja Sahayak S .
24. Mali ] -
25 Chowkidar . =
26. Sweeper

27 Security Guard

P. RAGHAVENDRA RAO,
Financial Commissioner and Principal Secretary
to Government Haryana, Urban Local Bodies Department.

52376-L.R-H.G.P., Chd.



